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IIpo npoBeaeHHs MIOPIYHOT OLIHKY BHKOHAHHS
Jep:KaBHUMH cIryx0oBLsiMu 1llepueHKiBcbKOT
paiforHoi B MicTi KueBi nepkaBHol amMiHicTparii
NIOKJIaIeHUX Ha HUX 3aBJaHb | 000BR’sI3KIB 3a
nizcymMxkaMu pobotu y 2013 poui

Bimnosinro mo mocranosr KabGimety Minictpis Ykpaiuu Big 28 rpynus
2000 poxy Nel922 «IIpo 3arBepmxeHHs ITonmoxeHHS Mpo MpOBENEHHS aTecTalil
JEPKaBHHX CIIy)KOOBIIB», Haka3sy [ OJOBHOTO YIpPaBIiHHA AEPXKaBHOI CIyXOH
Yxpaian Bin 31 xoBTHA 2003 poxy Nel22 «IIpo 3aTBepKeHHS 3araibHoro
TOPSIIKY TPOBEEHHs IIOPIYHOI OLUHKH BHKOHAHHS JEPKaBHHMY CIYXKOOBIIIMM
MOKNaIeHuX Ha HHX 0DOB’A3KIB 1 3aBMaHby, JucTa HalnloHasIBHOIO AreHTCTBA
YKpainu 3 MUTaHL Aep:KaBHOI cliyK0u BiA 24 ciuns 2014 poxy Ne 14/80/22-14 ta 3
METOI0 3AIHCHEHHS] PErYISPHOrO KOHTPOJIIO 33 IIPOXODKEHHIM JEPIKABHOI CIIyKOH
1 npodeciiHUMYU JOCATHEHHSIMU JAepkaBHEX cayxbosuis Illesuenxiseskol
palioHHOI B MicTi KHeBl nepkaBHOT aMiHICTpallil:

1. 3arsepauru Ilopanox npoBefeHHS ILOPIYHO! OIIHKK BHKOHAHHI
nepxkaBHuaMu ey dosisMu [llepuenkiBeskol pationnol B micti Kuesi nepixaBrol
anMIHICTpamil NOKIaJeHNX Ha HUX 3aBAaHb i 0008 s3KiB 3a mifcymkaMu poGoTH y
2013 poutl, IO JOHAETHCH.

2. IlepmioMy 3acTYNHHKY TOJOBH, 3aCTYUHHKaM TIOJIOBH, KEPIBHUKY
anapary, KepiBHMKaM YIpapiiHb, BIAAUIR Ta IHIIMX CTPYKTYPHHX IHAPO3JiNiB
IlleBuenkiBchbkol paiiorHOl B MicTi Kuesi nep:xaBHOl aamimicTpailii mposecTH
OLIHKY BUKOHAHHS JEpPrKaBHMMHU CIy)KOOBIISIMEH TTOKIAAEHHX HA HUX 34BIaHb T4
060B’13KiB 3a miacymkamu podotn y 2013 poui B rrepion 3 11 go 28 mororo 2014
POKY.

3. Opraunizauiiine 3a0e3neueHHs NPOBEASHHS INOPIYHOI OLIHKK MOKIACTH
Ha BUUIUI 3 INHTaHb KajgpoBo! poOOTH Ta JepKaBHOI ciayxO6H 1 KepiBHMKIB
YIIpaBIliHbk Ta IHIIWX CTPYKTYpHUX Ninposninis IllepuenkiBcrkol paltoHHol B MicTi
Kuesi gep:xapHol anMigicTpanii, ki MarOTh CTaTyc IOPHAUIHEX OCib.

4. Pe3ynpTaTH IIOPiYHOI ONIHKH BHKOHAHHS NEP)KABHUMH CIyXOOBIAMH
Ta NOKIaJEHMX Ha HHUX 3aBjaHHd 1 000B’3KiR (3amoBHeHi dopMmu Gnamrka



OPIYHOI OLIHKK) A0 28 moToro 2013 poky omaTH o BiZIULY 3 IUTaHB KaIPOBOL
poboTH Ta mepxaBHOi ciy:kOu nepxanMiHicTpanii i 36epiraHHS B 0COGOBHX
crpaBax IIpaliBHUKIB.

5. KoHTpoIb 38 BUKOHAHHAM [1HOT'0 PO3IIOPSIKEHHS OKIACTH Ha HEePIIOro
3aCTyNHFKA, 3aCTyIHHKIB TONOBH, KepiBHUKa anapary IlleBueHkiBehKkol paifoHHOT
B micti Kuesl nepasHOi anmimicTpanil 3a HampsMKkamMm ix  ciyx60Boi
BIJINOBIIAIBHOCT] 3TiHO 3 THMYACOBHUM po3MoaiioM 060B’SI3KiB MIK TOIOBOFO,
HepITuM 3aCTYHHUKOM,3aCTYIIHUKAMU TOJIOBH Ta KEpiBHUKOM  arapary
[lesyenxicpkoi paiforHol B MicTi Kuesi gepxasHoi anMiHicTparii.
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[MOPAJIOK
MIPOBEACHHS IOPIYHOT OIIHKY BUKOHAHHS IEPIKABHUMHM CITYKOOBISIMHU
IlleBueHkiBchKOT paiionHoi B micti Kuei nepixaBHoi agminicTparii
IIOKJIa/ICHUX Ha HUX 3aBIaHb 1 00OB’SI3KiB
3a mijcyMkamu pobotu y 2013 porri

1. 3aranepHi MOJI0KEHHS

1.1. Meroro mOPIYHOI OLIHKM BUKOHAHHS JEPXKABHUMH CJIYKOOBIIMH
IIleBuenkiBchKOI paiioHHOI B MicTi KueBi mepikaBHOI agmiHicTpalil MOKJIageHHX
Ha HHUX 00OB’s3KIB 1 3aBJaHb (Jali-IIOpiuHa OLiHKA) Mij| Yac Mmia0WTTS MiACYMKIB
BUKOHAHHS HHUMH CBOIX OOOB’SI3KIB € 3IiMCHEHHS PeryJspHOTO KOHTPOIO 3a
IPOXOKEHHAM JIEPkKABHOT ¢l1y:KO0U Ta npodeciiHUMU TOCATHEHHIMH JeP/KaBHUX
Clly’)k00BLIB LIUISIXOM MEpPeBIPKM  SKOCTI IXHBOI MiSNTBHOCTI BiAMOBIZHO 10
MOCAOBHX 1HCTPYKIIIH.

1.2. Ilopiuna ouinka B IlleByeHkiBchKiH paiionHii B micti Kuesi nepxaBHii
aJIMiHICTpallii IPOBOAUTECS 3 METOIO MOJIMNIIEHHS 10O0pY # PO3CTAHOBKU KajpiB,
PO3BUTKY IHILIATUBYU 1 TBOPYOI aKTUBHOCTI JIEpPKaBHUX CITy)KOOBI(B, BU3HAYCHHS
iX moreHmiamy, noTpe® y niaBHMILIEHHI KBamiQikamii Ta ocoOHCTOMY PO3BHTKY;
IJIaHYBaHHSl Kap €pH, BJOCKOHAJleHHs IIpoOllecy IUTAHYBaHHS Ta OpraHizaril
JISATBHOCTL SIK JEpXKaBHOTO CITy’KOOBILS, Tak 1 JIEPIKABHOTO OpPraHy B ILJIOMY,
BUABIICHHI OpraHizaliifHux npoOjeM Ta ONEpPaTHMBHOIO pearyBaHHS Ha HHX,
aHa13y BUKOHAHHS MOCa0BUX IHCTPYKIIIH.

1.3. IllopiuHa ouiHKa BUKOHAHHS JIEPIKABHUMH CIYXXOOBISIMU MOKJIAIEHUX
Ha HHX 3aBIaHb Ta OOOB’SI3KiB MPOBOAMUTHCS Y JIOTOMY MICSIN 3a IACYMKAMH
MHUHYJIOTO POKY.

3 ypaxyBaHHsM OCOOJMBOCTEN Nep:KaBHOTO OpraHy (BelMKa YHCENbHICTh
NpaliBHUKIB, 1HIMH mepioa MmAOUTTS MiJCYMKIB poOoTH 3a pik) TepMiH
OLIIHIOBaHHSI MOXe OyTH IPOJIOBKEHUN 10 ABOX MICSIIIB a00 BCTAHOBIIEHHM HIITHIA
nepioj.

1.4. Ilopsnok npoBeneHHs moOpiuHOL oniHKU B IlleBueHKiBChKIN paioHHiM
B MicTl KHeBi nepkaBHIM agMiHIcTpalil BHM3HAYAETHCSA TOJ10BOI0 IlleBueHKIBCHKOI
paiionHoi B MicTi KueBl nepxkaBHOI anMiHICTpallii 3 ypaxyBaHHSIM 3arajibHOro
MOPSAAKY Ta 0COOIMBOCTEH KOXKHOTO CTPYKTYPHOT'O ITiIPO3ALTY 1 3aTBEPIIKYETHCS
PO3TIOPSIKEHHSIM.

1.5. HlopiyHa owiHKa y pasi BIACYTHOCTI Oe3rocepejHbOr0 KepiBHHKA
(xBopoba, nOBroTpuBase BIAPSIKEHHs TOLLO) abo sKuo Oe3nocepeHiil KepiBHUK
Npalioe  HENOBHMHM  3BITHMH  piK, IPOBOZUTHECA 3aCTYITHHUKOM KepiBHHKA



CTPYKTYPHOTO ITHJAPO3MITY, a B pa3i BIACYTHOCTI Takoi Hocamud — KepiBHHKOM
BHILOIO PIBHSL.

1.6. He miuararoTe MOpigHOMY OLIHIOBAHHIO BAriTHI >KIHKH, JepiKaBHi
cimy>60BLI TTaTpoRaTHOT CiTyK0u Ta JepikaBHi cyxGOBLl, IpH3HAYEH] HA T10Caly
Y 3BITHOMY TIepiozi.

1.7. lopiyna oninka 3AiHCHIOETECS B aTMocdepi TOBIpH 1 CIpaBeaIuBoCTi,
Ha 3acajiax 3aKOHHOCTI, IIPO30POCTI, INACHOCTI, 06’ €KTUBHOCTI, HEYIIEPEIKEHOCTI,
PIBHOIPaBHOCTI.

2. Opranizanis i IpoBeIeHHS INOPIYHOT OLIHKH

2.1. BignosigHo /10 mOA0XKEHHA NPO BilIiN 3 NUTaHb KAgpoBoi poGoTH Ta
mepxasHol cnyx0Ou Illesyenkieeskol padfomnoi B micti Kwuesi mepxasmoi
anMiHicTpamii  opraHisanifige 3a0e3leYeHHS NPOBENEHHS LIOPIYHOI OLTHKH
IOKIIAZA€ThCS HA BiJIIL.

2.2. o nouaTky mpoBeleHHs ONIHIOBAHHS BINIiN 3 [HTAHb KaJpoBo1
pobotd Ta HOepxkaBHO! ClyxkOM O3Haffommioe ycix IepiaBHHX cuyxGoBUiB 3
TIOPSUIKOM TIPOBEACHHS WIOPIYHOI OLIHKH, a Takox 3adesrneuye dopmoro Gnanka
IIOPIYHOI OIIHKY BHKOHAHHS ACDKAHHUM CHYXOOBUEM IIOCANOBHX O0OB’SI3KIB i
3aBians (nam — Qopma Omamka mopiunol oninkw). ®opma 6Gnanka mEpiYHOL
OLUHKKM MOXKE [JOBONHTHCS IO Jep)KaBHHX CIyxO0OoBLIB B naneposoMy abo
EIEeKTPOHHOMY BUTIIAII.

2.3. Ilpoueaypa npoBeieHHS IOPIYHOT OIIHKK CKIaJaEThes 3 TAKMX eTalliB:
MiArOTOBYMHA Tlepion, ouiHIOBaHHA, cHiBGecina Ta TMIAMMCAHHS pe3yJIbTATIB
OOTOBOpPEHHS,  3aTBEPIKEHHS  KePIBHHKOM  BHINOTO  DIBHS  pe3yIbTaTiB
OUIHIOBAHHS, 3aKIIFOYHMH eTail.

2.4. Tliprorosynii mepiof BKIIOYAE aHANi3 Ge3mocepeqHiM KEpiBHMKOM Ta
HEPKaBHUM CIy)KOOBLIEM BHKOHAHHS 3aBJaHb T4 OOOB’S3KIB, BU3HAUEHHX y
MOCafOBHX IHCTPYKHIAX, IIONOXEHHSXK IPO CTPYKTYPHI IMiNpO3AiNM, HAaZaHUX
OKPEMUX NOPYYEHHSX Y 3BITHHH Iepio, a TaKOX YCTAHOBIEHHIM Oe3rocepenHiMm
KEPIBHUKOM JATH ITPOBEIICHHS CITiBOECiIH.

2.5, OwuioBaHHA 3AIHCHIOETBCS — JEpIKABHHM cinyxboBueM  Hepes
CaMOOLIHIOBAHHA Ta OLIHIOBAHHS 0€3MocepeHiM KepiBHUKOM, pe3ylbTaTH SKOTO
33HOCATBCA 10 (POpMU OaHKa MOPIYHOT OMIHKH.

2.6. 3axia Mae 3a0e3nedyBaTH aKTHBHY, KOHCTPYKTHBHY YYaCTh JePKaBHOTO
cayx60BIS B IpoHefypi mopiuHoi ouinkd. JlepkaBHuii crlyx0oBelh Mae
BUCJIOBJIFOBATH CBOIO TOYKY 30pY, BU3Ha4daTH NpoOIeMHI IIMTaHHA, 4 TaKOXK
BCTAHOBIIFOBATH [UIs ce0e KOHKPETHY METY B YROCKOHAJICHHI IIpodecionamismy,

KepisHMK oONiHIOE BHKOHAHHS [EePKABHEM CIyXO0OBLEM HOCAZOBOI
iHCTpYKIII, OKpeMHX J[OpydeHb, 3aBIAaHb, IIEPEBIPSE CBOEYACHICTh, SAKICTH,
Pe3yIbTATHBHICTE X BUKOHAHH:A, 3’SCOBYE MNPHYMHE IPOIOBXKEHHS TEPMiHIB
BUKOHAHHS 3aBJIaHb TOLIO.

2.7. OuinroBanHs 6e3rnocepefHIM KepiBHUKOM Mae OYTH oBIpyHTOBAHMM,
CIMPATHCA HAa KOHKPETHI HOPHUKIAAK 3 Bii3HAYEHHSM IIO3UTUBHUX MTOKA3ZHHKIB
pobotu JepxaBHOTO CiIyXkGOBI, piBHS HOro 3HaHb, yMiHb, mpodeciiHUX Ta
HUJIOBUX SKOCTeH, HEOMIKIB Y pobOTi, & TAKOXK MULIXIB IX MOXOJAHHS.



3a  pe3yibTaraMmu OLIIHIOBAHHI, CaMOOI[IHIOBAHHS  KEPIBHHKOM
BHCTABJIAETHCS MiACYMKOBA OLIHKA.

2.8. TTigcyMKoBa OLIHKA BPaxXOBYE CaMOOIIIHKY, OIIHKY Oe3mocepenHiM
KEpIBHUKOM BMKOHAHHS [AEPXKaBHUM CIy>XOOBHEM I0OcajioBuXx 0GOB’I3KIB,
BH3HAYEHUX Y ITOCAJ0BHX IHCTPYKUISX (TIONOXKEHHSX PO CTPYKTYPHI MiApo3inm),
Ta OKpeMHX IOPYUEHb KEpPiBHUKA MOXKe OyTH:

HU3bKa — JIEpKaBHMH CiryGOBelp MOBMHEH IONIIIIKTH CBOIO pobory, 1106
YHUKHYTH NOCTIHHOIO BTPYYaHHs KepiBHUKA [UIsl KOPEKLil pesylIbTary Horo pobor;

3a[OBIIRHA — MNEp)KaBHMH CIy}COBELb NOCAT NEBHMX Pe3yJbTaTiB, BOMNOZIE
NEBHUM OOCSArOM HABUYOK, HEOOXIHMX [ BHKOHAHHS IOCAKOBHX 0BOB’SI3KIB i

IIOBHHEH CIIPAMYBATH CBOIO AUANIBHICTH HA TI CKIIANOBI, SKI MPHMYIIYIOTh KEpiBHUKA
YacoM BHOCHTH KOPEKTHBH B PE3yNIbTaT! pOoGOTH;
nobpa - JepKaBHUM clyxOOBelE HOCAT Pe3yNbTaTiB BOJOMIHHS HaBHUYKaMH if
YMIHHAMH, YHEMOX/IHBHUB HeOOXifHEe BTPYYaHHs KEPIBHUKA B PE3yJbTaTH POOOTH,
CIpSIMYBAB 3yCUILIS Ha 3aTPOB2/DKEHHSA [HHOBaIiHOTO CTHITIO TOLIYKY PIIleHs;
BUCOKA — [EPXKaBHUM CIyKOOBELp IEPEBUIIHB oqucyBam pe3ynbTaT, BHUABHB

IPYHTOBHI 3HAHHS 1 HABMYKHM, 3aCTOCYBAB IHHOBALIMHMH CTHIb BMKOHAHHS CBOIX
00OB’SI3KIB 1 IOPYUEHB.

2.9. 3anosHeny (opmy ONaHKa WOPIHHOT OLIHKK Ge3nocepe Hil KepiBHUK ¥
TUDKHEBUH TEPMIH Iepeae JepiKCnyKOOBIO A 03HAKOMIIEHHS.

2.10. Cnpisbecina 6e3nocepeHBOTO KEPIBHUKA 3 JEPIKABHUM CIyXOOBLIEM
NPOBOJMTELCS 3 METOIO OOTOBOPEHHS PE3YNLTATIB OLIHKM HOro pobOTH 33 MUHYIHIA
PIK Ta DOCATHEHHS JOMOBJIEHOCTe# Ha HACTYITHMM PIK 100 BUKOHAHHS 3aBIaHb,
BH3Ha4YeHHs HeOOX1QHOCTI MiJBUIICHHS KBasi(ikartii.

2.11. ObrosopeHHs NOBHHHO OYTH CTPYKTYPOBaHHM, HeQOPMAILHHMH 1
MaTH peKOMeHINAIiMHMME Ta pO3’sACHIOBANBHME Xapakrep 3 ypaxyBaHHIM
CaMOOIIHKH AEPXaBHOTO CIYXOOBIIS.

2.12. TIpu uposejedHi criBbeciny HeOOXiTHO TOTPUMYBATHCS OANAHCY MIXK
TIO3UTHBHOIO OLIHKOK POGOTH 1 KPUTHKOIO OKPEMUX HANpsSMIB 3 BiANOBIAHEM
OOIpPYHTYBaHHSM.

2.13. Cnisbeciza Mae 3akiHYyBaTHCH TIONWCAHHSAM Oe3mocepeqHiM
KEPIBHUKOM 1 JAepKaBHUM cry:xOoBueM QopMmu Granka MmMOpivsol ONIHKH Ha
H1ITBEPAXKCHHS TOTO, 110 pe3yIbTaTH OLIHIOBAHHS 0Or0BOpEHi.

2.14. 3arBepmXeHHS KEpPIBHUKOM BUINOIO PIiBHS pE3YNBTATIB MIOPIUHOT
OLIHKH 3[IACHIOETBCS TICAS O3HAWOMIEHHS 3 pe3yibTaTaM¥l OLiHIOBAHHS.
KepiBHHK BHINOTO DIiBHS MpPH LBOMY MOXKE BHUCIOBHTH CBOI 3ayBajKeHHS Ta
IIPOMO3HKLIL, 8 TAKOX NIPRBECTH, Y pa3i HeoOxiaHocTi, BiamoBixH crisbecinm.

2.15. 3akmousuid eran BiiIouae B cede MepeBipKy BIIJIIOM 3 TNHTAHb
KagpoBoi poOOTH Ta dep:KaBHOI CITyxKOM NOBHOTH 3alOBHEHHS (Gopmu GraHka
WIOPYHOT OMIHKH 1 IOJY4eHHS 11 10 0CODOBOI CIIpaBy ASPIKABHOIO CIY)KOOBIIA.

2.16. Bignin 3 nuTasbs KagpoBol poboTH Ta JepiKaBHOI Ciry:kOH aHamisye Ta
y3araibHIOE PE3YIBTATH IIOPIIHOL OIIHKK 1 FOTYE IIPOEKTH BIXMIOBIIHNUX PilIeHb 3
NWTaHe KajpoBOTO MEHEIKMEHTY. YKa3zaHi BHCHOBKHM BpPAXOBYIOTHCS MNpH
CKNajaHBl pIYHMX IUIaHiB pobOTH 3 Kajgpamu, BH3Ha4YeHHI [IopiyHOi Ta
IIEPCIIEKTHBHOI MOTpedH B Kajpax, (POPMYBaHHI EpXKABHOTO 3aMOBIEHHS HA



NIATOTOBKY, HEpemiAroTOBKY Ta MiABMUWIECHHS KBamidikamil mepiaBHHX
cIy’KOOBIIIB, TUTAHYBaHHI X Kap’epw.

3. PesynerarTd mopiuHol OMiHKHA

Pesynbratm 1IOpidHOI OLUHKH IIOBHHHI BPaxoBYBAaTHCS  IIPH  aTecTali
JEPKABHMX CNIy)XOOBLIB, pO3IVIANI NHTAHb MPOCYBAHHS IO CHYXKOi, MPHCBOEHH]
YEProBOr0  paMry, YCTaHOBJICHHI mepefdadyeHuX 3aKOHOIABCTBOM  TPOIIOBOT
BUHArOpPOOH, Haigbasok, rpemid abo 3MiH IX posmipy, QopMmyBaHHI KaapoBOro
pe3epBy Ta IHIIHNX NHTaHb IPOXOKEHHS ASPIKABHOI CITyKOH.

4, OcKapyKeHHs IEPKABHUMH cIiyKOOBLIAMH PE3yNBTATIB IIOPIUYHOT OIIHKH

Y pasi HEe3TOMH 3 OLIHKOI KEepiBHMKA AePKaBHUH clyx60Bels y JecaTHAeH M
TEPMIH MOXKE 3BEPHYTHCH i3 3afBOI0 O KepiBHMKA BHINOIO PiBHS, BHCIOBHUBIIH
38yBaKEHHS Ta OOIPYHTYBaBIIM IX. PillieHH] KepiBHHKa BHIIOTO PIBHA € YXBANLHEM.

Kepiguuk anapary B.Ilapan



